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B.A. Private (Part- 1)
Term End Examination, 2016-17

COMPUTER APPLICATION
Paper - |

Computer Fundamental and
Office Automation

Time : Three Hours] [Maximum Marks : 50
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Note : Answer all questions. All questions carry equal
marks.
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Explain the different types of Computer.
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What is Memory ? Explain the types of memory.
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What is Software ? Explain the types of
Software.
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Explain Linux Operating System. Write the
features of Linux Operating System.
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Explain the process to create a batch file in
M.S. Word.
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Explain the following commands :
(a) FORMAT
(b)) SORT
(¢ MODE
(d) FDISK
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Explain the following :
(a) Header and Footer
(b) Bullet and Number
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Explain the use of chart and graph in Power
Point.
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Explain database filtering and sorting in M.S.
Excel.
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Explain the following :

(a) Freeze option
(b) Password protection

(c¢) Page layout
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